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KOJEKC
5TUKU U C]'Iy)KE6HOl"O noBe/ieHuda pa6OTHI/IKOB



1. OO61ue mo0kKeHust
1.1. Kopmekc 3TUKM U Cay)XeOHOTO TIOBe/leHUsI PAOOTHUKOB MYHULMIAILHOTO OHOIKeTHOTO
JIOIIKOJILHOTO 00pa3oBaTe/lbHOTO yupeXkaeHus AeTckoro caza Ne 104«Cosoyika» (mamee —
Kopekc) pa3paboran B coorBercTBuM ¢ KoHcTutymmeit PO, ®@esnepanbHbiM 3aKoHOM OT 29.12.2012
I. Ne 273-®3 «O6 obpa3oBanuu B Poccuiickoii ®eneparun», esepanbHbiM 3akoHOM OT 25.12.2008
I. «O npoTUBOZeCTBUM KOppyNLuu», YKa3om [Ipe3uznenta Poccutickoit @enepauyu ot 12 aBrycra
2002 r. Ne 885 «O6 yTBep)kaeHUN OOIIUX TIPUHIAIIOB C/Ty»KeOHOTO TIOBeZIeHHUsT TOCY/[apCTBEHHBIX
C/Ty>Kall[uX» W TIpeficTaB/asieT co0oM CBoj, OOIUX MPUHIUMIIOB TIPOdheCCHOHAIBHOM Cy»KeOHOM
3TUKU W OCHOBHBIX TIPAaBU/I CIYy>KeOHOTO TIOBeJieHNsI, KOTOPbIMHM HaJIJIE)KAT PYKOBO/ICTBOBAThCSI
pabOTHUMKaM MYHHULUMAIBHOTO OO)KeTHOrO /IOIIKOJBHOTO 00pa30BaTe/bHOTO — YUpesK/eHust
netckoro cazga Ne 104«ConoByiika» (fanee — YupexjeHue).
1.2. PaboTHUKM YupeskieHHsl 3HAKOMSTCsI C HacTosiquM KofiekcoM M TpUHKMMAarT HeoOXoJuMbie
MephI Jj1s coOumroieHust HacTosiiero Kogiekca B miporiecce CBoel /ieTeTbHOCTH.
2. Hens Kogekca
2. 1l.lensro Hactosimero Kopekca siBnsieTcss pacnpoCTpaHeHWe aHTUKOPPYILMOHHBIX HeU U
B3JIIJ0B,  (opMupoBaHWe  atMocdepbl  HETeprnMMOCTH,  MpodeCcCUOHANbHO-TUYHOCTHON
YCTOMUMBOCTH pPabOTHHUKOB K KOPPYIIIMOHHOMY TIOBE/IEHUIO, YCTAHOBJIEHWE 3TUYECKMX HOPM U
TpaBUN  CIy)KeOHOro TOBe/ieHusi pabOTHUKOB /ISl JOCTOMHOTO BBITIOJIHEHUSI MMU  CBOel
nipodeccroHaNbHOM [1esATeNIbHOCTH, a TakKKe COZelCTBUEe YKDeIlJIeHUI0 aBTOpUTeTa YupeXK[eHUs,
JloBepUsi TpakJaH U obecrieueHue eJWHOM HpPaBCTBEHHO-HOPMAaTHWBHOW OCHOBBI TIOBeZeHHSs
pabOTHUKOB YUpekaeHus..
2.2. Hacrosimmii Kogekc:
a) CJTY>)KAT OCHOBOM [iyisi (hOPMUPOBAHUS [IOJDKHOW Mopasiv B cpepe 06pa3oBaHUs, YBaKUTETHHOTO
OTHOIIIeHHS K TeJlJaroruueCcKoi ¥ BOCIUTaTeIbHOM paboTe B 0011jeCTBEHHOM CO3HAHWUY;
0) BBICTYNaeT KaK WHCTUTYT OOIIIeCTBEHHOTO CO3HAaHWUSI W HPABCTBEHHOCTH pabOTHUKOB
YupexzeHusi, UX CAMOKOHTPOJIAL.
2.3. 3HaHMe U cobOmofeHre pabOTHUKaMU Hactosiiriero Kozekca sIBsSieTCSl OJHUM W3 KPUTEPHUEB
OLIeHKH KauecTBa ero rpogeCccoHaIbHOU e TelTbHOCTU U C/Ty»KeOHOro TIoBe/ieHusl.
3. OCHOBHbIe TIPUHILIUIIBI CJTy>KeOHOTO TIOBeZIeHHsT PAOOTHHUKOB.
3. 1.0cHOBHbIe TPUHLUAIIBI ~ CIYXKeOHOrO TIOBeleHHsI DPA0OTHUKOB  YupekZeHust
TIPeZICTAB/ISIFOT COOOM OCHOBBI TIOBE/I€HHS], KOTOPDBIMM WM HAJJIE)KUT PYKOBO/CTBOBAThHCS TIPU
VCTIOJTHEHUU JIOJDKHOCTHBIX U (DYHKLIMOHATBHBIX 00s13aHHOCTEH.
3.2. PaboTHrKH, CO3HaBasi OTBETCTBEHHOCTb Tiepe]] rOCyZapCTBOM, OOIIECTBOM W TpakAaHaMU,
TIpU3BaHbI:
a) WCTOHATH AO/DKHOCTHBIE OOS3aHHOCTH Z0OPOCOBECTHO W HA BBICOKOM MpodecCHOoHaTbHOM
YPOBHe B 1jeJisix obecrieueHust 3¢ deKTUBHON paboThl YupexieHus;
0) WCcXoouTh W3 TOro, UTO TIpU3HaHWe, COO/IOfleHWe U 3allyTa MpaB U CBOOOA ue/oBeKa U
rpa’kJjaH1Ha OTpe/ie/ISIFOT OCHOBHOM CMBIC/ U COflepyKaHue JiesiTe/TbHOCTH pabOTHHKOB
YupexneHnus;
B) OCYIIECTBJISITh CBOO /IeSITe/IbHOCTD B TIpe/iesiax MOoJIHOMOYMM, TIPeoCTaB/IeHHbIX PAOOTHUKY
YupexneHnus;
[l) WCKIHuUaTb [JeNCTBUSl, CBsi3aHHble C BAMSHUEM KaKWUX-TMOO JIMUHBIX, HMYIL[eCTBEHHbIX
(buHaHCOBBIX) W UWHBIX UWHTEPECOB, TMPEMATCTBYIOIIMX J0OPOCOBECTHOMY  HCIIOJTHEHHIO
JIOJDKHOCTHBIX 00s13aHHOCTeH;
€) YBeOMJISITb PYKOBOJUTE/ST Y UpeXXJeHusl, OpraHbl MPOKYypaTypbl WIK pyrHe roCyJapCTBEeHHbIE
opraHbl 000 Bcex ciydasx oOpailleHusi K pabOTHUKY YupefeHHsi KaKWX-TMOO0 /ULl B LeNIsAX
CKJIOHEHMSI K COBEpIIIeHUI0 KOPPYILIMOHHBIX [MPaBOHAPYLIEHWH;
3) coboaTh HeUTPabHOCTh, UCK/TFOUAIOITYI0 BO3MOXKHOCTD BIIUSIHUSL Ha UX TIPOGeCCUOHaTbHYHO
JesITeNTbHOCTh PeIIeHUH MOJTUTUYe CKUX TIapTHH, UHBIX 00I11eCTBeHHBIX 00he/[UHeHNH;
1) cob/roiaTh HOPMBI CJTy>KeOHOM, MpodeCcCHOHATLHOM 3THKHY U TpaBUJ/ia [1eJI0OBOTO MOBeZeHMs;
K) TIPOSIBMIATL KOPPEKTHOCTh W BHHMATebHOCTh B O0OpalleHud CO BCEMU YUYaCTHUKAMHU
oOpa3oBareibHOTO TIPOoLiecca, TpaXkAaHaMu U JIO/HKHOCTHBIMU JIUL[AMU;



J) TIPOSIB/IATH TEPITUMOCTh M YBa)XKeHHe K O0bIYasiM U TPAJUIMSIM HapoioB Poccuu, yuuThIBaTh
Ky/IbTYPHbIE U HHble 0COOEHHOCTH DPa3/IMUHBIX STHUUECKUX, COLMAJbHBIX TPYI U KOH(eccui,
CrocoOCTBOBaTh MEXXHAI[MOHATTLHOMY U ME>KKOH(eCCHOHATBHOMY COT/IaCHIO;

M) BO3[ep)KMBaTbCsi OT TIOBeJieHHsl, KOTOpoe MOIIo Obl BbI3BaTh COMHeHHe B OOBLEKTUBHOM
UCTIOIHEHUM Pab0OTHWKAMU [IOJDKHOCTHBIX OOSI3aHHOCTeM, a Takke u30eraTtb KOH(MIMKTHBIX
CUTYyaL1H, CITIOCOOHBIX HAHeCTH yIIepb X peryTaLyy UK aBTOPUTETY YUpeKeHus;

H) TNpPUHUMATh MpPeNyCMOTPEHHble 3aKOHOAaTeqbCTBOM Poccuiickon @Penepauydd Mepbl MO
He/IOMYL[eHUI0 BO3HUKHOBEHHSI KOHQUIMKTOB HHTEPECOB U  YPEryJUPOBaHUIO BO3HUKILHX
KOH(JTMKTOB MHTEPECOB;

0) coOnofaTh YCTaHOBJEHHble B YupeXJeHWW TIpaBuia MyOMUYHBIX BBICTYIUIEHUM U
TIpeZIoCTaB/IeHuUs CykKeOHOW MH(OpMaIvm;

I1) YB&)KUTE/IbHO OTHOCUTBCS K [|eSITeIbHOCTH TIpeJCTaBUTeel Cpe/iCTB MacCOBOM MH(OPMaLMU 10
WH(POPMUPOBaHUIO 0011[eCTBa 0 paboTe Yupexx/eHusl, a TAKXKe 0Ka3bIBaThb COZIEMCTBUE B TIOTyUeHUH
JI0CTOBEpPHOM MH(OPMALUU B YCTAHOB/IEHHOM MOPSIZKE;

p) TI0/IaBaTh MOJIOXKUTE IbHBIM ITPUMEpP BCeM YUaCTHHUKaM 00pa30BaTe/IbHOTO MPOLiecca;

) JIOPOKUTh CBOeU pernyTaleld, He 3aHMMAaThbCsl aMOpPa/JIbHOM ¥ MPOTUBOIIPaBHOU
J1esiITe/IbHOCThIO;

T) coO/MIOAaTh TpPaBU/ia PYyCCKOTO $3bIKa, KY/IbTYPY YCTHOM M MMCbMEHHOMN peuu, He MCI0JIb30BaTh 1
He [IONyCKaTh WCIIO/Ib30BaHUS B TIPUCYTCTBHMM Y4YaCTHHUKOB 00pa30BaTe/IbHOTO —Tpoljecca
HelleH3yPHBIX PyraTe/ibCTB, BY/Jbrapu3MoB, IpyObIx Wi ockopbuTenbHbIX ¢pa3. 4. CobnrogeHue
3aKOHHOCTH

4.1. PabotHuK YupexzaeHuss 00s3aH cobOmomate KoHctutyumio Poccutickoit ®epepariu,
(enepanbHble KOHCTUTYLIMOHHBIE 3aKOHBI, (pefiepasibHble 3aKOHBI, WHbIe HODMaTUBHbIE TTPABOBbIE
akTel Poccuiickoli ®efepaniyy, I0KaabHble aKThbl Y UpeXK/IeHusI.

4.2. PaboTHUK B CBOeH [esSTeTbHOCTH He JO/DKeH [0MyCKaTh HAapyIIeHUS 3aKOHOB W WHBIX
HOPMAaTHBHBIX TIPABOBBIX aKTOB MCXOJs W3 TOJUTHYECKOM, SKOHOMHUYeCKOH Iiesiecoobpa3HOCTH
0O 10 UHBIM MOTHBAM.

4.3. PaboTHUK 00s13aH TIPOTHBO/IEMCTBOBATH TMPOSIBIIEHUSIM KOPPYTILIMU U MPeANIPUHUMATh Mepbl T10
ee TipoduIaKTUKe B TIOps/IKe, YCTAaHOBJIEHHOM 3aKOHOZarenbCcTBOM Poccuiickoit ®epepaiu o
MIPOTUBO/ENCTBUU KOPPYIILMH.

5. TpeGoBaHMsI K aHTUKOPPYTIIIMOHHOMY TIOBe/IEHHI0 PaOOTHUKOB

5.1. PabGOTHUK NP UCIIOJIHEHUH UM JIOJDKHOCTHBIX 00sI3aHHOCTel He JIo/DKeH [IOMyCKaTh JTMUHOM
3aMHTepeCOBAaHHOCTH, KOTOPasi IPUBOAUT WM MOXKET TIPUBECTU K KOH(JIMKTY UHTE€PeCOB.

5.2. PabOTHUKY 3arperiaeTcsi:

- To/iyyaTb B CBSI3M C WCIIOJIHEHWEM JIOJDKHOCTHBIX OO0SI3aHHOCTeM BO3HArpak[eHusi OT
(hv3rueCKUX U IOpUIUYeCKUX JIUL] (JeHe)XHOe BO3HAarpaxeHue, CCy/bl, YCIyTH, OMiaTy
pa3B/ieueHU, OTbIXa, TPAHCTIOPTHBIX PACXO/I0B M UHbIE BO3HATPaXK/[eHUs);

- HWCII0JIb30BaTh CBOM 3HaHUS U BO3MO)KHOCTH B KODBICTHBIX LIeJIsIX;

- HAHOCHUTh (M3UUeCKUI, HDaBCTBEHHBIN UM MaTepUasIbHBIN yiepb BOCMMTaHHUKAM, PaOOTHHUKaM
YupexzeHusi, poguTensiM (3aKOHHbIM Tpe/CTaBUTE/IsIM) BOCIMTAHHUKOB, HU HaMepeHHO, HU I10
HeOpe)KHOCTH U He [IOJDKHBI 0e3yuacTHO OTHOCHTBHCS K AEeWCTBUSIM TPETHUX JIUIL], MPUUHHSFOIIAX
TakKou yiiep0;

- TMpU OTKase poauTesned (3aKOHHBIX TMpeACTaBUTeeN) BOCIUTAHHUKOB OT Tpe/JiaraeMbIX
JIOTIOJTHUTE TbHBIX TJIaTHBIX YC/IYT, JaHHast YCIyra He MOXKeT ObITh HaBsi3aHa MOTPeOUTeNt0 U 0TKa3
OT YCIyTW He MOXKeT ObITh TIPUUYMHOM YXY/IIIeHHs KaueCcTBa U JIOCTYITHOCTH YCIyT 00pa30oBaHus,
TpefloCTaB/isieMbIXx  OecryiaTHO B paMKax TOCYJapCTBEHHBIX TapaHTWM, YCTaHOB/IEHHBIX
3aKoHozaTenbCTBOM Poccuiickor ®Penepanny;

- paboTHUK Yupex/eHUss He WMeeT TIpaBa 3aK/louaTb C pOAUTENSIMUA (3aKOHHBIMU
TIpe/iCTaBUTe/ISIMA) BOCIMTAHHUKOB WMYI[eCTBEHHbIe CZe/NKU, MCIO0Ib30BaTh B JIMUHBIX LIEJIAX
oOoralijeHust CBOU TPY/, a TaK)Ke 3aHUMaThCsI BLIMOTaTe/IbCTBOM U B3SITOUHUUECTBOM,;

- TIO/lyueHHWe TIOAIaPKOB OT TOTpebwTesnel yciyr (poauTesieli BOCIMTAHHUKOB) B BH/le HaJTMYHBIX
JleHeT WU LIeHHBIX Belllei.



6. O6parerue co cay>kebHoM nH(MOpMaren

6.1. PaboTHUK YupexaeHUsi MO)KeT oOpabarbiBaTh U TepejaBaTh CIyKeOHY:0 MH(OPMALUIO TpU
coOmofieHny  [IeMCTBYIOIMX B TOCYJAapCTBEHHOM OpraHe HOPM W TpeOOBaHWM, TPHUHSATHIX B
COOTBETCTBUH C 3aKOHOZATeNbCTBOM Poccurickoii Pesepariu.

6.2. PaboTHMK 00s3aH TPUHUMAaTb COOTBETCTBYIOLME Mepbl /s obecrieueHrsi 6e30MaCHOCTH |
KOH(M/IeHI[MaTbHOCTU UH(OPMAaLMY, 3a HeCaHKLMOHUPOBAaHHOEe pasIviallleHhe KOTOPOM OH HeceT
OTBETCTBEHHOCTb WM (M) KOTOpasi CTaja M3BeCTHA €My B CBfI3U C UCIIOJHEHWeM J[I0/DKHOCTHBIX
00s13aHHOCTel.

7. OTvKa TIOBe/leHWss pPAOOTHUKOB, Ha/le/IeHHBIX OpraHW3al[IOHHOPACTIOPSAUTETEHBIMU
TOJTHOMOUMSIMM  TI0 OTHOLLEHWIO K JpyruMm paboTHukam 7.1. PaboTHUK, Ha/ieneHHbIN
OpraHM3alIOHHO-PACIIOPSIIUTETbHBIMU TIOJTHOMOUHMSIMA 110 OTHOIIEHUIO K JPYTMM pabOTHHUKaM,
Jlo/DKeH ObITh it HUX o6pasijom mpodeccroHanu3ma, 6e3yrnpedyHoil pemnyTaryu, crocobcTBOBaTh
(OpMHpOBaHUIO B KOJIJIEKTHBE YupexkieHus OmaronpusiTHOro st 3(QQeKTUBHON pabOThI
MOpa/bHO-TICUX0/I0OTMYeCKOro KIrMara.

7.2. PaboTHUK, HaJe/leHHbI OPraHW3alMOHHO-PACIIOPSIUTETBHBIMA — TIOJTHOMOYHSIMH 110
OTHOIIIEHHIO K APYTUM pabOTHUKaM, TIpH3BaH:

a) MPUHMMATh Mephl IO NPeI0TBPALLieHHIO U YPery/lIMpoBaHUI0 KOH(IMKTOB UHTEPeCOB;

6) MpyUHUMaThL MephI 110 MpeAyTPeXKJeHUI0 KOPPYTILIWY;

B) He JIOMYCKaThb CIydYaeB NPUHY>KZEHUs] PaOOTHUKOB K YUacCTHIO B [IeSITeNbHOCTH TIOIMTAYeCKUX
TIapTHU, UHBIX 00I1leCTBeHHBIX 00beJUHEHUH.

7.3.Pab0THUK, Ha/le/leHHbIM  OpPraHM3alJMOHHO-PACHIOPSAUTENbHBIMI  TIOJIHOMOUHSIMM 110
OTHOIIIEHHIO K [IpyTUM paboTHHKaM, ZI0/KeH TIPUHUMATh Mephl K TOMY, UTOObI M0JUMHeHHbIe eMy
He JI0TyCKa/li KOpPPYILIMOHHO OTacHOro MoBe/ieHUsl, CBOUM JIMYHBIM [10Be/jeH1eM T0fiaBaTh [pUMep
YeCTHOCTH, OeCIIPUCTPAaCTHOCTH U CTIPaBeJIUBOCTH.

7.4.PabOTHUK, Ha/le/IeHHbIM  OPraHM3alJMOHHO-PACHIOPSAUTENbHBIMH  TIOJIHOMOUHSIMA 110
OTHOIIIEHHIO K JIPyTUM pabOTHUKaM, HECeT OTBeTCTBEHHOCTh B COOTBETCTBUU C 3aKOHO/IaTe/TbCTBOM
Poccutickoit ®@efiepaliuu 3a eHUCTBUS WM 0e3/eMCTBUS MOJUMHEHHBIX PAOOTHUKOB, HAPYIIAFOIUX
TIPUHLUIBI 3TUKKM U TIpaBW/Ia C/Iy)KeOHOro TIOBe/leHUsi, eC/IM OH He TIPUHS Mep, uToObl He
JIOTTyCTUTh TaKUX JIeNUCTBUN WK Oe3elCTBUM.

8. Cny>kebHoe o011eHMe

8.1. B obujerny paboTHHKaM YUpekieHUss HeoOXOAMMO PYKOBOZCTBOBATbCS KOHCTUTYLIMOHHBIMHU
TIOJIOXKeHUSIMU, UTO YesIOBeK, ero mpaBa M CBOOOABI SIB/SIOTCS BbICILIEH IIeHHOCTbIO, U KaXKAbIH
TPaXJaHWH KMMeeT IPaBO Ha HEIPUKOCHOBEHHOCTb YaCTHOMW >KU3HM, JTUUHYIO U CEMEHYIO TaiiHY,
3allUTy YeCTH, JOCTOMHCTBA, CBOEro I00poro MMeHH!.

8.2. B ofbmeHny ¢ y4yacTHUKaMH 00pa30oBaresibHOTO TpOIiecca, rpakJaHaMu M KOJUleraMH CO
CTOPOHBI pabOTHHKA YupeXXieHus1 HeJJOTy CTUMBI:

a) moboro BU/a BRICKA3bIBAHUS U JIeHCTBUS AMCKPUMHUHALMIOHHOTO XapakKTepa 10 TpHU3HaKaM T10/1a,
BO3pacTa, pachl, HAL[MOHAJbHOCTH, $SI3blKa, IPa)KJAHCTBA, COLIMAAbHOrO, WMYIECTBEHHOIO WU
CeMelHOrO0 MOI0KeH!s], TIOIMTUYeCKUX WM PeTMIrM03HbIX Mpe/NoYTeHn ;

6) mnpeHeOpeXuTenbHBI TOH, TpPybOOCTb, 3aHOCUMBOCTb, HEKOPPEKTHOCTh  3aMedaHHH,
Tipe/IbsiB/IeHre HeTIpaBOMePHBIX, He3aC/Ty)KeHHbIX 00BUHEHUI;

B) yrpo3bl, 0CKOPOUTE/IbHBIE BhIPA)KeHUS U/IU PEeTIMKY, [IeHCTBYS, TIPeTSITCTBYOL1ie HOPMa/IbHOMY
001IeHHI0 W/ TTPOBOLMPYIOLIYE ITPOTUBOIPABHOE TIOBe/IeHHE.

8.3. PaboTHUKM Yupexk[eHusl [I0/DKHbI CTIOCOOCTBOBAaTH yCTAHOBJEHWIO B KOJUIEKTHBE [1€JI0BBIX
B3aMMOOTHOIIEHWH ¥ KOHCTPYKTWBHOTO COTPYJHMYECTBA /JPYyr C JAPYrOM, [IO/DKHBI OBbITh
BeXK/IUBBIMHY, [100pO’KeiaTe/IbHbIMU, KOPPEKTHBIMH, BHUMATe/TbHBIMU U TIPOSIB/ISITH TOJIEPAaHTHOCTh B
o0LleHNN C [JeTbMH, pPOAUTENsIMU (3aKOHHBIMUA TIPeJCTaBUTeIsIMH), OOILIeCTBEHHOCTBIO M
KOJIIeraMH.

9. BHewHui1 BUZ,

9.1. BHemHu#t BUj paboTHUKA Yupex/eHUs TIpYU UCIIOJHEeHUA UM JO/DKHOCTHBIX 00si3aHHOCTeH
JOJDKeH CIIoCOOCTBOBAaTh YBa)KUTETbHOMY OTHOIIEHHWIO TPaKAaH K HOpPMaM, yCTaHOB/IEHHBIM B



YupexeHny, COOTBETCTBOBaTh OOIIENPUHATOMY [Ie/IOBOMY CTH/IFO, KOTOPBIA  OT/IAYAIOT
0(pULIMATBHOCTb, CIePXKaHHOCTb, TPAJULMOHHOCTh, aKKypaTHOCTb.
10. OTtBercTBeHHOCTH paboTHHKA 3a HapymeHne Kogekca

10.1. 3a Hapy1eHne Hacrosiero Kozgekca paboTHUK HeceT MOpasbHYI0 OTBETCTBEHHOCTb, a TaKKe
VHYI0 OTBeTCTBEHHOCTb B COOTBETCTBMM C 3aKOHozaresbCcTBOM Poccurickonn ®epeparym.
Cobsroienre paboTHUKOM HOpM Kojiekca yuuThIBaeTCst Tpy MpOBe/IeHUH aTTeCTaluii, Hauuc/IeHUH
CTUMY/IMPYIOLIUX BbIIJIAT, (POPMUPOBAHUY KaIPOBOTO pe3epBa [/ BbIJBI)KEHUS Ha BBILLIECTOSILIE
JO/DKHOCTH, a TakyKe MPY HaJIOXKeHWH AUCLIUTITMHAPHBIX B3bICKAHUM.



